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IHonoxenue
0 IOpSIKe YHHUTOMKEHHsI NePCOHATLHBIX JAHHBIX.

1. O6mue MoJI0KeHUs

1.1. Hacrosumee ITonoxeHne O MOps/Ke YHUYTOKCHHA TepCOHANBHBIX [JaHHBIX B MKOY
I'ycesckas OOl (nanee — TTonoKeHHWe) yCTAaHABIMBAET INEPHOUIHOCTE M croco0el
YHHYTOKEHUS! HOCHTENIe, CONCPKAIIMX MEPCOHATBHRIC naHHble CyOBEKTOB MEPCOHAIBHBIX
JIaHHBIX.

1.2. llensio macrosimero ITonoieHus SBIACTCA obecrieueHre 3alMThl 1paB # CBOOOX
oGyuarommxcss 1 PaOOTHUKOB TPH 06paboTke HMX MEPCOHANBHBIX MAHHBIX B MKOVY
I'ycesckast OOIII (nanee — [IIxomna).

1.3. OCHOBHBIE IIOHSITHS, HCIIOJIb3YEMBIC B [Tonmo)KeHuu:

o CyOBEeKT MEPCOHANBHBIX JAHHBIX — paGoTHUK ¥ (WiM) MHOE JHMIO, K KOTOPOMY
OTHOCSATCS COOTBETCTBYIOIINE MEPCOHATBHBIC TAHHBIE,

o paGOTHHK — PU3MIECKOE JIULIO, BCTYTHBILEE B TPY/I0BbIC OTHOLICHHA CO MIKOJIOH;

e TIEPCOHAIBHBIE J@HHBIC — uHpOpMAIMs, COXPAHCHHA! B moboM dopmare,
OTHOCSIIAACS K ONpENENCHHOMY WM ONpEeaenieMoMy Ha OCHOBAHMHU TAKOM
papopMaruy  Qu3HUECKOMY JIHILY (cyObeKkTy TepcOHaIbHBIX JTAHHBIX), KOTOpast
cama 1o cee WM B COYETAHHH C JPyroi pH(OpMALHel, UMEIOIIelCs B MKOJC,
[03BOJISIET UACHTU(GHLIUPOBATD JINYHOCTD cyOBeKTa ePCOHAIBHBIX TaHHBIX;

e 00paGoTKa MEpCOHANBHBIX JAHHBIX — neifctBus (orepanuy) C TEPCOHATBHBIMH
NAHHBIMH, BKJIOYas cOOp, CHCTEMATH3ALHIO, HaKOIUIEHHE, XpaHEHHe, YTOYHEHHE
(oGHOBIIEHHE, W3MEHEHHE), HUCIIOIb30BAHHUE, pacTpoCTpAHCHHE (B TOM 4HCII®
nepezady), o0e3nHuMBaHAE, 6II0KMpOBaHHE, YHHUTOKEHHEC ePCOHATBHBIX
JIAHHBIX;

e VHHUYTOXKCHHE TEPCOHANBHBIX JNAHHBIX — NefcTBUsA, B pe3ylbrare KOTOPBIX
HEBO3MOKHO  BOCCTAHOBHTH  COJEPXKAHHE IepCOHANBHBIX  JaHHBX B
uH(OPMALMOHHON CHCTeME NEPCOHATBHBIX JAHHBIX WM B PE3yJbTare KOTOPhIX
YHUUTOKAIOTCS MAaTEPHAIbHBIC HOCHTENH TePCOHANBHBIX JaHHBIX;

e HOCHTEIH MEPCOHANBHBIX JTAaHHBIX — KaK 3NeKTPOHHBIE (IMCKEThI, KOMIAKT-IHCKH,
JIeHTHl, (hrrern- HaKOMUTEIH K 1p.), TaK U HEINIEKTPOHHBIC (6ymaKHBIE) HOCHTEIH
IepCOHATBHBIX JIaHHBIX.

1.4. Hacrosimee [Tonmosenue pa3paboTaHO HA OCHOBE PeepanbHOro 3aKoHa OT 27.07.2006
No 149-03 «O6 urdopMmanun, HHPOPMAHOHHBIX TEXHOIOTHIX ¥ 0 3auquMTe WHOOPMALUUY,
MenepanbHOroO 3aKOHA OT 27.07.2006 Ne 152-@3 «O mepcoHaNbHBIX MaHHBIX) H ZPYTHX
HOPMATHBHBIX IPABOBBIX aKTOB.

2. TIpaBm/Ia yHHUTO/KEHUS HOCHTEJei, CONEPIRAIIIX nepcoHaJIbHbIE JAHHbIE




2. HpaBmIa YHUYUTOKCHUSA HOCHTeHeﬁ, coacpKalx MEpCoHaJbHbIC JaHHBIC

2.1. VYHUYTOXKCHHWE HOCHTENEH, COJepKaluX TNEPCOHAIbHBIE JaHHbIE CyOBEKTOB
MEPCOHAIBHBIX JAHHBIX, JOJDKHO COOTBETCTBOBATH CJICIYIOIINM IIPAaBUIIAM:

e OBITH KOH(UICHIIMATHHBIM, WCKJIIOYast BO3MOKHOCTb IIOCJIEIYFOLIETO
BOCCTaHOBJICHHS,

e odopMIIATBECS IOPUIAWYECKHA, B YACTHOCTH, aKTOM O BBIACICHUH JOKYMEHTOB,
COJICpXKAIUX TIEPCOHATbHBIC JaHHBIE CYOBEKTOB TMEPCOHAIBHBIX JaHHBIX, K
YHUYTOXKEHUIO U aKTOM 00 YHUUYTOKEHUU HOCUTEIICH, COJEPKAIIUX TTEPCOHATIbHBIE
JAaHHBIE CYyOBEKTOB MEPCOHATBHBIX JAHHBIX;

e JIOJHDKHO ITPOBOJAMTHCS KOMUCCHEN IO YHUUTOKEHHIO TEPCOHAIBHBIX JAHHBIX;

e VHUYTOXEHHE JIOJDKHO KacarbCsid TOJIBKO TEX HOCHUTENEH, COJAEpIKalluX
MepCOHANBHBIC JAHHBIE CYOBEKTOB TMEPCOHAIBHBIX TAHHBIX, KOTOPHIE MOJIEkKAT
YHUUYTOXKEHUIO B CBSI3U C HCTEYEHUEM CpPOKA XPAaHEHUS, AOCTHUKEHUEM LIEJIH
00pabOTKM yKa3aHHBIX TMEPCOHATBHBIX MAHHBIX OO yTpaToil HEOOXOJUMOCTH B
UX JOCTH)KEHUH, HE JIOMyCKas CIY4alHOrO WIM MPEIHAMEPEHHOTO YHHYTOXKEHUS
AKTYyaJIbHBIX HOCUTENEH.

3. [Mops10K YHHUTOKEHHSI HOCHTeJI€el, COIePKAIMX MEePCOHAILHbIE TaHHbIE

3.1. TlepcoHasibHBIE TAaHHBIE CYOBEKTOB NMEPCOHATBHBIX JAHHBIX XPAHSATCS HE JOJbIIE, YeM
3TOTO TPeOYIOT 1eTu WX O0pabOTKH, W TMOJUIeKAT YHUUYTOXXCHHIO TIO0 HCTECYCHHH CpOKa
XpaHEHUsI, JOCTIKCHHUU Iielied 00paOOoTKM WM B Claydae yTpaThl HEOOXOJUMOCTH B HX
JOCTHKCHUH.

3.2. Hocwurenu, cojepamniue MepCOHANbHBIE JaHHBIC CYOBEKTOB MEPCOHATBHBIX JAHHBIX,
YHUUYTOXKAIOTCSA B CIICIHAILHO OTBEJCHHOM JUISl ATHX IENICH ITOMEIIEHHH KOMHUCCHEH II0
YHUUYTOKEHHIO NTEPCOHATBHBIX JaHHBIX, YTBEPXKICHHON MPUKA30M JUPEKTOpa MIKOJIbI (anee
— Komuccus).

3.3. Hocutenu, conmepkamiue MepcoHAIbHBIC TaHHBIE CyOBEKTOB MEPCOHAIBHBIX JIaHHBIX,
yHuuTtokaroTcs Komuccueir B cpok, He mpesblmaronuidi 30 mHEH C JaThl JOCTHIKEHUS
nesnei o0paboTKH NMEPCOHATBHBIX JaHHBIX JIMOO yTpaThl HEOOXOJAUMOCTH B UX JIOCTHIKCHHUH,
a TaKKe B CIy4ae, eCIM UCTEeK CPOK MX XPaHEHHS.

3.4. Kommccus mnpou3BOIUT OTOOpP OyMaKHBIX HOCHTENEH MEepCOHANbHBIX JaHHBIX,
MOJIEKAIIUX YHHUTOKEHUIO, C YKa3aHHEM OCHOBAHUI 711 YHUUTOXKCHHUS.

3.5. Ha Bce ot10 6paHHLIe K  YHHYTOXCHHUIO JOKYMCHTBI COCTAaBJISICTCA AKT O
BBIICJICHUU JOKYMCHTOB, COJACPKAIIUX INCPCOHAJIBHBIC HNAHHLIC CY6’beKTOB MNEPpCOHAIIBHBIX
HAaHHBIX, K YHUYTOKCHULO.

3.6. B akrax o BBIACIICHUN NJOKYMCHTOB, COACPKAIIUX NCPCOHAJIBHBIC JAHHBIC CY6’beKTOB
NEpCOHAJIBHBIX HMAHHBIX, K YHHUYTOXCHHIKO M aKTax 00 YHUUTOKCHHUU HOCHUTEJEH,
COJACpKaIUX TIEPCOHAIIBHBIC JTAHHBIC Cy'6’beKTOB NEPCOHAJIBHBIX JAHHBIX, HUCIIPABJIICHUA HEC
AOITYCKAKOTCA.



3.7. Komuccus MMPOBEPACT HAJIMYHUEC BCCX JOKYMCHTOB, BKIIOUYCHHBLIX B AKT O BBIACJICHUU
HOCI/ITCJICI\/JI, COACPIKAIIUX IICPCOHAJIBHBIC OAHHBLIC CY6T>€KTOB NEPCOHAJIBHBIX JAaHHBIX, K
YHUYTOKCHUIO.

3.8. Ilo OKOHYaHWU CBEPKH aKT O BBIJCIICHHH JTOKYMEHTOB, COJEpPXKAIIUX IEPCOHAIbHBIC
TaHHBIE CYOBEKTOB IIEPCOHANBHBIX MAHHBIX, K YHHUYTOXCHHIO TIOJMHCHIBACTCS BCEMH
wieHaMu KoMucCcHH U yTBEPKIAETCS JUPEKTOPOM.

3.9. Hocurenu, conepkamiue NepcoHaIbHbIE NAHHBIE CYOBEKTOB IMEPCOHAIBHBIX ITAHHBIX,
oTOOpaHHbBIE U YHUYTOXKEHHUS M BKIIIOYCHHBIE B aKT, Mociie mpoBepku ux Kommccueit
MIEPEAAOTCS OTBETCTBEHHOMY 332 YHUYTOKEHHUE JOKYMEHTOB.

3.10. VYHUWUYTOXKEHHWE HOCUTEJICH, COJEpKallMX NEePCOHAIBHBIE JIaHHBIE CyOBEKTOB
MEPCOHAIBHBIX JTAHHBIX, MPOU3BOJUTCS IMOCJIE YTBEPKIACHUA aKTa B MPUCYTCTBUHM BCEX
yneHoB Komuccuu, KOTOpble HECYT MEPCOHAIBHYK0 OTBETCTBEHHOCTh 3a NPAaBUJIBHOCTH W
MOJIHOTY YHUUTOKECHUS MMEPEUNCICHHBIX B AKTE€ HOCUTEIICH.

3.11. VYHUWYTOXECHHWE TEPCOHAIBHBIX JAaHHBIX, ©CIH J3TO JIOIMYCKAeTCS MaTepHaTbHBIM
HOCHUTENIEM, MOXET IMPOU3BOJUTHCA CIOCOOOM, HMCKIIOYAIOIUM JaibHeHmyro o0paboTKy
OTUX MNECPCOHAJIBHBIX AAHHBIX C COXPAHCHUCEM BO3MOXHOCTH O6pa6OTKI/I HWHBbIX JOaHHBIX,
3a()MKCHUPOBAHHBIX HA MaTEPUAILHOM HOCHTENE (yIalieHrue, BRIMApPhIBAHNUE).

3.12. YHu4TOXKEHHWE HOCUTEJEH, CoIep)KallnX MEepPCOHAIbHBIC NAaHHBIE, OCYIIECTBIISICTCS B
CIIETYIOIIEM TTOPSIJIKE:

e YHUYTOXXEHHUE MEPCOHATBHBIX JaHHBIX, COJCPKAIIUXCS HAa OYMaKHBIX HOCHUTESX,
OCYILIECTBIISICTCS TyTeM M3MEJIbYCHUS Ha MEIKHE YacTH, HWCKIIOYAOIINe
BO3MOYHOCTB TIOCJICYIOIIET0 BOCCTAHOBICHUS WH(POPMAIINH;

e VHUYTOXXEHHUE TIEPCOHATBHBIX JAHHBIX, COJACPKAIIUXCSI HAa MAIIMHOYMTAEMbIX
HOCHTEJISAX, OCYIIECTBIISACTCS MyTeM HAHECCHHUS UM HEYCTPAHHMOIO (DPU3HYECKOTO
MOBPEKICHHS, HWCKIIOYAIOIIEr0 BO3MOXKHOCTh WX HCIIOJNB30BaHUA, a TaKkKe
BOCCTAHOBJICHUS JIAHHBIX. BEIIeyKa3aHHOE JTOCTHrAeTCs IyTeM Je(opMUpOBaHUs,
HapYIICHHUS €IUHOM [EeJOCTHOCTH HOCHTEIIS,

e TIOJUICKAIIME YHUYTOXKCHHIO (alabpl ¢ MEePCOHATBHBIMU JaHHBIMA CYOBEKTOB
MEPCOHANIBHBIX JIAHHBIX, PACIOJIOKEHHBIE HA JKECTKOM JHCKe, YIAISIOTCS
CpeACTBaMU ONEPAIMOHHON CHCTEMBI KOMITbIOTEpA C IMOCIEAYIONIUM «OYUIIICHUEM
KOP3UHBIY,

e B ClIydae JAOMYCTUMOCTH MOBTOPHOTO Mcnosib3oBanus Hocutens CD-RW, DVD-RW
MPUMEHSIETCS IPOTPAMMHOE yaajeHue («3aTUpaHue») COIACPIKUMOro IHCKa MyTeM
ero (hopMaTUPOBaHUs C MOCICIYIONMICH 3aMChI0 HOBOM MH(OPMALMU Ha JaHHBINA
HOCHUTEIb.

4. Iopsinok opopmMJIeHHsI JOKYMEHTOB 00 YHHYTOKEeHHH MEePCOHAJbHBIX JaHHBIX
41. O6 yHHUYTOXKEHMHM HOCHUTENEH, coJepKalluxX IepcoHalbHble AaHHble, Komuccus
COCTaBJISIET U MOANHUCHIBAET aKT 00 YHHUTOXKEHHH HOCUTEINIEH, COAEpIKaIlUX MepCOHAIbHBIE

JaHHBIC CY6’BCKTOB NEpCOHAILHBIX NaHHBbIX, KOTOpBIfI YTBCPIKAACTCA TUPCKTOPOM HIKOJIBI.

4.2. Akt 00 YHUYTOKCHUUN HOCHUTENEH, coJICprKalinX IMCPCOHAJIBHBIC JAaHHBIC Cy6’beKTOB
NEPCOHAJIbHBIX JAHHBIX, COCTABJIACTCA 11O YCTaHOBHeHHOﬁ (I)OpMC.



B akre yka3biBarorcs:

e JlaTa, MECTO U BPEMsI YHUUTOXKECHHUS,

e JTOJIPKHOCTH, CpaMI/IJH/H/I, HHUIIKAaJIbl 4JICHOB KOMI/ICCI/II/I;

e BHUA KW KOJUYCCTBO YHHUUYTOIKACMBIX HOCI/ITGJIef/'I, coACpiKamnux IMEPCOHAIBHBIC
JaHHBbIC CY6"I>GKTOB NEPCOHATIBbHBIX JAHHBIX,

e OCHOBAaHHC IJIs YHI/I‘-ITO)KGHI/IFI;

e CIIOCOO YHUYTOKCHUSI.

4.3. ®aKkT YHUYTOXKCHUS HOCHUTEJCH, COIEepKAlIMX IEePCOHAIbHBIE JaHHBIE CYOBEKTOB
MEPCOHAIbHBIX JIAHHBIX, (UKCUPYETCS B JKypHaje ydeTa JOKYMEHTOB, MEpeJaHHbIX Ha
YHUUTOKEHHE. JJaHHBIN TOKYMEHT SIBJISIETCS] JOKYMEHTOM KOH(HUACHLINAIBHOIO XapakTepa U
BMECTE C aKTaMH XPaHUTCS y AUpPEKTOpa MKoJbl. [lo McTedyeHMn cpoka XpaHEHUs akT O
BBIJICJIEHUU JOKYMEHTOB, COJIEP’KallUX MEpPCOHATIbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX, K YHUYTOXKEHHUIO M aKT 00 YHHUUTOKEHUH HOCHUTEJEH, coAepKalluX MepCOHAIbHbIE
JaHHbIE CYObEKTOB MEPCOHAIBHBIX JIAHHBIX, MIEPEIAIOTCS B apXUB Ha XpaHEHUE.

5. OTBETCTBEHHOCTH PYKOBOIMTEJISI.

5.1. OTBeTCTBEHHEIM JIMIIOM 34 OpraHu3alui0 XpaHCHHUA JOKYMCHTOB SABJIACTCA JUPEKTOP
IIKOJIBI.

5.2. JIUpeKTop MIKOJIbl MOXKET ObITh MPUBJIEYEH K aIMUHUCTPATUBHOI OTBETCTBEHHOCTH 3a
HapylleHue TpeOOBaHMN IO OpPraHM3allMd  XpaHEHUs JOKYMEHTOB, COJIEpKallux
NepcoHalbHbIE JAHHBIE.
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